
‍Mary Smith 
 (704) 555-4869 | msmith@gmail.com 

Education 
BACHELOR OF ARTS IN ENGLISH | THE UNIVERSITY OF NORTH CAROLINA AT CHARLOTTE | CHARLOTTE, NC | MAY 20XX 

·​ Political Science Minor 

·​ GPA: 3.78 

Experience 
VOLUNTEER | MATTHEW LEGAL AID CLINIC | MATTHEWS, NC | SUMMERS 20XX & 20XX  

·​ Conducted brief intake with clients, assessing the area of their legal needs and making a referrals 

·​ Connected clients with relevant self-help resources, including online legal forms and videos 

·​ Worked alongside attorneys and law students performing pro bono work 

 

JOB SIMULATION STUDENT | FORAGE (LATHAM & WATKINS) | MATTHEWS, NC | JUNE 2025  

·​ Completed Mergers & Acquisitions job simulation through Forage 

·​ Analyzed an NDA and a manufacturing agreement to identify issues and propose changes 

 

SALES ASSOCIATE | FOOD LION | MATTHEWS, NC | AUGUST 20XX-DECEMBER 20XX 

·​ Awarded Employee of the Month for teamwork and creativity 

·​ Demonstrated a positive attitude and strong customer service skills that were regularly noted by 
manager 

·​ Participated in Food Lion’s annual Habitat For Humanity build  

Leadership Experience 

PRE-LAW SOCIETY – VICE PRESIDENT | JUNE 20XX-PRESENT  

·​ Worked with UNC Charlotte’s Staff Council to create a self-help legal resources webpage for staff 

STUDENT GOVERNMENT ASSOCIATION – SOPHOMORE CLASS REPRESENTATIVE | JULY 20XX-JUNE 20XX 

·​ Surveyed sophomores in-person and online to determine key concerns 

·​ Participated in the SGA Council to review policy recommendations 

Community Service 

RACE FOR THE CURE | SPECIAL OLYMPICS | LOAVES AND FISHES FOOD BANK 
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